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MEMORANDUM FOR All Units and Activities, Nevada Army National Guard

SUBJECT: Policy for Timeline for Incapacitation Pay Request Processing

1. References:

a. AR 40-501, Standards of Medical Fitness (RAR 3), 4 Aug 11.

b. AR 600-8-4, Line of Duty Policy, Procedures, and Investigations, 4 Sep 08.

c. AR 135-381 Incapacitation of Reserve Component Soldiers, 27 Dec 06.

d. DODI 1241.2 Reserve Component Incapacitation System Management, 30 May 01.

e. DODI 1332.38 Physical Disability Evaluation, 10 Apr 13.

f. DA PAM 135-381, Incapacitation of Reserve Component Soldiers Processing
Procedures, 22 May 08.

2. In accordance with AR 135-381, Incapacitation (INCAP) is a physical disability due to injury,
illness, or disease that prevents the performance of military duties, or which prevents the Soldier
from returning to the civilian occupation in which the Soldier was employed at the time of the
injury, illness, or disease. INCAP Pay is the compensation Soldiers receive for their injuries -
considered in Line of Duty (LOD) that require further medical care.

3. In accordance with AR 135-381, Para 1-4n, Unit Commanders will provide periodic briefings
on INCAP to all assigned and attached Soldiers, especially prior to annual training (AT), field
training, or deployments. Additionally, they are charged with timely processing of their
Soldier’s LOD (IAW AR 600-8-4) and INCAP packet (IAW 135-381).

4. Soldiers that incur injury or illness while on an approved duty status are entitled to file a LOD
claim through their unit Chain of Command, IAW AR 600-8-4 guidelines. Soldiers who are
unable to perform their civilian and/or military duties due to an injury that has been adjudicated
In Line of Duty will have documentation reviewed for eligibility for Incapacitation Pay. The
Soldier is responsible for submitting their INCAP packet, [AW AR 135-381 guidelines to their
Unit Readiness NCO month with updated documentation. (ENCL 1)

5. The Unit Readiness NCOs responsibilities include; review on the initial INCAP packet from
their Soldier, uploading a completed INCAP packet onto the State Surgeon’s Sharepoint page
and tracking the results of the INCAP Review Board (IRB). (ENCL 2)
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6. Upon completion of the IRB the HSS team will notify the Service Member and the Unit of the
results via an encrypted email sent to the Service Member’s and the Unit representative’s .mil
email address that includes a decision memo from the President of the Board and the input given
by the Voting Members of the board.

7. Upon receipt of an approved Incapacitation Pay Request packet on the State Surgeon’s
Sharepoint page the HSS will execute the following actions:

a. The HSS will request a cost estimate from the Systems Integration Branch (SIB) or
the Officer Personnel Management Section (OPM) for all Tier 1 cases. Tier 2 cost
estimates will be calculated directly by the HSS based on the documentation provided
by the Soldier.

b. The cost estimate will be provided to the Paybranch Section and will be validated
within 72 business hours.

c. The cost estimate will then be returned to the HSS office to be attached to the DA
7574 and submitted to the Director, Army Personnel for approval in implementation
into the Automated Fund Control Order System (AFCOS).

d. Once entered into AFCOS the Service Member will receive an LES in their myPay
account within 45 days notifying them of their payment.

8. INCAP Review Boards are held NLT 30 days after the Service Member receives an approved
LOD and a completed INCAP packet is received.

9. IAW AR 600-8-4 and AR 135-381, the Unit Commander is ultimately responsible for
ensuring that all actions are performed expeditiously and in support of both the Line of Duty and

Incapacitation Pay processes.

10. The NVARNG Office of the State Surgeon staff are available to assist every Unit and/or
Soldier in satisfying these requirements.

11. This policy is effective immediately and remains in place until modified, rescinded or
revoked by proper authority.

2 Encls MICHAEL K. HANIFAN

1. INCAP Checklist Brigadier General, NVARNG
2. INCAP Submission Commander, Army Guard
Checklist



Enclosure 1

INCAPACITATION PAY REQUEST CHECKLIST

[ ] DA Form 7574 INCAP Pay Monthly Claim Form
Section 1- Completed by the Soldier
Section 2- Completed by the Employer
Section 3- Completed by the Commander

| ] DA Form 7574-1 Physician’s Statement
Completed by the Attending Physician

[ ] DA Form 7574-2 Soldier’s Acknowledgement of Incapacitation Pay Counseling
Completed by Soldier and witnessed by the Unit Commander

[ ] DA Form 3349 Physical Profile- Temporary/Permanent

[ ] Copies of all Medical Documentation of treatment received in relation to your
injury.

[ ] Copy of the Individual Soldier Incapacitation Pay Counseling Statement

[ ] Copy of the Soldier’s most current Civilian Employers Pay Stub



Enclosure 2

INCAP PACKET SUBMISSION INSTRUCTIONS

1. Enter Sharepoint through the NVNG Homepage.
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a. ALL individuals who have completed the required HSS LOD/INCAP
training AND have a valid HIPAA Certificate have been granted access to this

page.



b. This page contains all the resources required to complete and submit an INCAP
Packet.
i. There is a blank INCAP Packet available here:
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ii. INCAP Packets are submitted through the INCAP Submission List here:
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3. Once the INCAP Packet is complete it can be uploaded into the INCAP Submission List
by following the directions on the bottom of the page here:
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