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MEMORANDUM FOR Nevada National Guard, ATTN: NGNV-PAB-ESO, 2460 Fairview Drive, Carson City, Nevada 89701-6807

SUBJECT: Textbook Reimbursement Packet for: (LAST NAME, FIRST NAME, LAST 4)


1.  Request Textbook Reimbursement on the above named individual.

2.  The following documents are submitted in support of the Textbook Reimbursement eligibility verification packet (Battalion Career Counselors will initial each line below):

a. _______  Completed Application for Reimbursement with all signatures

b. _______  A course syllabus with required book list for each class taken 

c. _______  Original receipts for all textbooks purchased (receipts must be legible)

d. _______  Unofficial transcript printout (must have “C” or better average per class)

e. _______  A completed State Vendor Registration form

f. _______  A voided check (address on check must match current address. If a voided check is   not available, a memorandum from the company commander or unit representative listing the Soldier’s address, bank, accounting number and bank routing number. The Soldier must sign this memorandum in addition to the commander or representative to ensure that the Soldier’s information in correct).

g. _______  A change of address form (Mandatory for all Soldiers, must list previous address that the Soldier lived at. Change of address form must be completed if Soldier’s check address does not match current residence or address listed on reimbursement application). 


3.  Point of contact for this office is (Readiness or Battalion Career Counselor’s name and phone number).
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