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Click Create New IDP or Edit to begin working
with your IDP.

When your IDP is in Draft status, this portlet will
enable you to view

and edit existing goals and add new Personal and
Professional goals to your IDP.

When your IDP is in Saved, Pending Review, or
Approved status, you will not be able to use this
portlet.
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Create an IDP:
You can only have one IDP in progress ("Draft" status or "Pending Review") at a time

1. Click the "Create New IDP" button to begin.

2. Review the list of retrieved IDP goals in the Short Term section and edit, remove, or add goals where needed
Your additional goals can be added from My Current Goals (located on the left of this screen).

3. Click "Save" to save your progress.

4. Click the "Submit" button to send this IDP to your Leader/Supervisor for review/approval. Your First-Line
Leader/Supervisor must have accepted your First-Line Leader/Supervisor request in ACT to receive your IDP
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Working with your IDP:
Your Leader has the ability to recommend additional goals for your IDP. You will be notified of the added goals
before the IDP is finalized you will have the opportunity to make any necessary adjustments.
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E/j ACCULTURATION 1. Your Leader/Supervisor's suggested changes or additions to your IDP are highlighted in amber.
2. You can accept or decline changes by clicking the or the
3. Once complete, click the Process Changes button. Now, you can continue editing other areas of your IDP as
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4. Click the Submit button in order for your IDP to be submitted to your Leader/Supervisor for additional review or

approval
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